Supplies Needed for Sales
Check supplies immediately after each sale and again the week or so before each sale
______________________________________________________________________________
						To Order	Ordered/made	In Stock
______________________________________________________________________________ Inventory Sheets
______________________________________________________________________________ 
Pricing Tags
______________________________________________________________________________
Sticky Labels
______________________________________________________________________________
Completed sign-up schedule
______________________________________________________________________________
Stoneware cards
______________________________________________________________________________
Porcelain cards
______________________________________________________________________________
Raku cards
______________________________________________________________________________
Low-fire/salt cards
______________________________________________________________________________
Soda-fired cards
______________________________________________________________________________
Stands (5) for firing cards
______________________________________________________________________________
GLPG logo and Thank You note pads
______________________________________________________________________________
Scratch pads
______________________________________________________________________________
Copies of class schedule
______________________________________________________________________________
Clock for Hold Table
______________________________________________________________________________
Hold Pots sign-up sheets
______________________________________________________________________________
Sign for Hold Table
______________________________________________________________________________
Mailing list sign-up sheets w sign
______________________________________________________________________________
Drawing for gift Certificate sign
______________________________________________________________________________
Friday Pots signs (bright green)
______________________________________________________________________________
______________________________________________________________________________
           						To Order	Ordered/made	In Stock
______________________________________________________________________________ 
Saturday Pots signs (orange)
______________________________________________________________________________ Scissors
______________________________________________________________________________
Red adhesive tape
______________________________________________________________________________
Masking tape
______________________________________________________________________________
Thumb tacks
______________________________________________________________________________
Mini first-aid kit
______________________________________________________________________________
Big Exterior Sales Banners with date
______________________________________________________________________________
Name badges
______________________________________________________________________________
Suggestions envelope
______________________________________________________________________________
Box of pens/pencils/markers
______________________________________________________________________________
Pencil Sharpener
______________________________________________________________________________
Stapler and staples
______________________________________________________________________________
Paper clips
______________________________________________________________________________
Some nails
______________________________________________________________________________
Pegs for vertical displays
______________________________________________________________________________
Potluck sign-up sheet
______________________________________________________________________________
Coffee/tea and supplies
     cups/stirrers/napkins/ 
______________________________________________________________________________
Guild banner display
______________________________________________________________________________
Tri-fold  guild display
______________________________________________________________________________
View-blocker for kitchen (foam core)  
______________________________________________________________________________
______________________________________________________________________________
           						To Order	Ordered/made	In Stock
Cash boxes (5)
______________________________________________________________________________
Calculators (5) for cashiers
______________________________________________________________________________
Calculators (2) for tag sorters
______________________________________________________________________________
Stamp/stamp pads
______________________________________________________________________________
Small shoe boxes for $$
______________________________________________________________________________
Credit Card machines (5)
______________________________________________________________________________
Cashier Instruction sheets
______________________________________________________________________________
Envelope (s) for tag sorters
______________________________________________________________________________
Money bags
______________________________________________________________________________
Stamp/stamp pads
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

For Sales Meeting
Copies of Agenda
Sign-up Schedule and drawing numbers
Pricing hang tags
Sticky lables for pot bottoms 
Roles and Responsibilities sheets
Baked treat







Numbers for sign-up drawing:

1		2		3		4		5		6		7	

8		9		10		11		12		13		14														
15		16		17		18		19		20		21

22		23		24		25		26		27		28

29		30		31		32		33		34		35

Trailer Contents
Lamps
Extension cords
Plugs
Table covers
Sandwich-board ad signs
Shelves
Small display stands
Pegs for pegboard displays
Baskets
Shopping bags
Wrapping newsprint
Display boxes
Pegboard mug display
Wire vertical display
tapered floor display
